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JOB DESCRIPTION
			
	

	Job Title
Planning Together For Children – Programme Facilitator
	


	
	

	Department
Family Work
	Team

	
	

	Reports to (Job Title)
Family Work Team Manager / Designated Safeguarding Lead/PTFC lead
	

	
	

	Responsible for (number of supervisees)
0
	Job Grade 


	
	

	Location
Home based
	Contract Type
Hours of work – as required for programme delivery – sessional contract

	

	




“YMCA is a Christian organisation, committed to Equality and Diversity in the Workplace. The Organisation is also committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.”

Purpose of the Job
To facilitate the delivery of the CAFCASS Planning Together for Children programme. This involves engaging with and supporting separated parents to improve their co-parenting skills, prioritise their children's needs, and enhance communication with their co-parent.
Duties and Responsibilities
1. Programme Delivery: Deliver the programme within the specified timeframe and to the required standards.
2. Remote Delivery: Effectively deliver the programme via Zoom, utilising strong IT skills to ensure a smooth experience for all participants.
3. In-Person Delivery: Conduct face-to-face programme sessions as needed.
4. Administrative Tasks: Complete administrative tasks associated with programme delivery, adhering to YMCANS, Action for Children, and Cafcass standards.
5. Professional Development: Participate in ongoing training and the implementation of new practices.
6. Effective Communication: Maintain clear and regular communication with administrators and other relevant parties.
7. Team Participation: Attend team meetings and events.
8. Equitable Service Delivery: Provide a non-discriminatory service in line with best practice and legislative guidance, treating all participants fairly and equally.
9. Record Keeping: Maintain accurate and up-to-date records.
10. Professional Development: Participate in supervision and appraisal meetings.
11. Performance Review: Regularly review personal performance against KPIs.
12. Safeguarding: Prioritise the safeguarding of children, young people, and adults, adhering to relevant policies and procedures.
13. Data Protection: Process personal information and confidential data in compliance with GDPR regulations.
14. Flexibility: Work outside of normal working hours as required to meet the needs of program participants.

Person Specification


	Qualifications
	Essential/Desirable Criteria
	Key for Assessment

	Level 4 Certificate in Education and Training (formerly CTLSS) or equivalent or working towards
	E
	A/Q

	Additional qualification (social work, teaching, early years)
	D
	A/Q

	Additional Training or experience (previous SPIP deliverer)
	D
	A

	Experience
	
	

	Working with adults in a teaching, training, social care or educational setting
	E
	A/I

	Delivering training programmes
	E
	A/I

	IT Skills (Zoom, MS Word/Excel, MS Teams, 
	E
	A/I

	Work within the voluntary sector
	E
	A/I

	Delivery with sensitive and confidential information
	E
	A/I

	Working with parents/adults in conflict
	E
	A/I

	Knowledge
	
	

	Use of MS Word/Excel, emails, calendar, internet and presentation software
	E
	A/I

	Knowledge of family law, parenting, the role of Cafcass, domestic abuse, separation, and divorce
	E
	A/I

	Knowledge of child development, attachment, and parenting
	D
	A/I

	Knowledge of the impact on children of family separation, parental alienation, and dispute resolution
	D
	A/I

	Knowledge of safeguarding and understanding risk
	E
	A/I

	Skills/Attributes
	
	

	Ability to deliver programmes to a group of parents
	E
	A/I

	Ability to communicate effectively with a wide range of people
	E
	A/I

	Ability to anticipate, diffuse and manage conflict and deal sensitively with people under stress
	E
	A/I

	Ability to deliver a programme and complete all associated administration in the timeframe prescribed.
	E
	A/I

	Ability to build positive relationships with adults including those reluctant to engage
	E
	A/I

	Role Requirements
	
	

	Current valid full driving license
	E
	A

	Use of vehicle
	E
	A

	Enhanced DBS
	E
	A/I

	Willing to work flexibly
	E
	A/I



This appointment is subject to: 
· DBS clearance 
· 2 references 
· The employee will be expected to undertake any appropriate training provided by the employer to assist them in carrying out their duties 
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